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	COMPETENT PERSON CHECKS

To be completed by a group representative responsible for or based at the property

	Group:
	Type of property: 

	Address:

	Copies of this document will be requested by the health and safety auditor at the annual audit. 

	The group should complete only the checks that are relevant to their property.

	Asbestos report
	Report that leads to the property asbestos register

	Emergency lighting: 
	Inspected, tested, serviced and maintained in line with manufacturer’s instructions annually by competent person

	Fire extinguishers
	Annual service; 5-year/10-year extended service by competent person

	Fixed electrical installation
	All electrical wiring in the building is inspected and tested every 5 years by competent person

	Gas appliances 
	Inspection annually by a “Gas Safe” registered engineer

	Legionnaire risk assessment
	Property to be risk assessed every 4 years by competent person

	Personnel lifting equipment including hoists, slings and chains
	Inspected, tested, serviced and maintained every 6 months by competent person

	Portable appliance testing
	All portable electrical equipment inspected, tested and tagged annually by competent person

	Wired fire alarm system and smoke detectors 
	Whole system inspected over a 1-year period; with successive inspection/ servicing visits not exceeding 6 months by competent person

	Asbestos report

	Date
	Company
	Name of competent person
	Signature
	Report number

	
	
	
	
	

	
	
	
	
	


	Emergency lighting: Annual

	Equipment
	Date
	Company
	Name of competent person
	Signature
	Test certificate number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Fire extinguishers: Annual
Fire extinguisher certificate of service or receipt (if bought new) can be attached

	Equipment
	Date
	Company
	Name of competent person
	Signature
	Test certificate number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Fixed electrical installation: Every 5 years

	Equipment
	Date
	Company
	Name of competent person
	Signature
	Test certificate number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Gas appliances: Annual

	Equipment
	Date
	Company
	Name of competent person
	Signature
	Test certificate number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Legionnaires disease risk assessment: Every 4 years

	Date
	Company
	Name of competent person
	Signature
	Report number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Personnel lifting equipment, including hoists, slings and chains: 6-monthly

LOLER (Lifting Operations and Lifting Equipment Regulations) statutory through examination certificate

LOLER (Lifting Operations and Lifting Equipment Regulations) weight test certificate

	Equipment
	Date
	Company
	Name of competent person
	Signature
	Test certificate number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Portable appliance testing: Annual
Where there are a number of appliances, the printed list can be attached

	Equipment
	Date
	Company
	Name of competent person
	Signature
	Test certificate number

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Wired fire alarm system and smoke detectors: Annual
Where there are a number of detectors, the printed list can be attached

	Equipment
	Date
	Company
	Name of competent person
	Signature
	Test certificate number
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